
DDMM YEAR

First Name Middle Name Last Name
City, State, Country

Subject : Job Offer For Position Of Data Entry Executive (Home Based)
Note : It’s not an appointment letter. Relevant letter will serve after submission a signed copy of this offer letter. Contact The HR Department.

Dear Associate,
we are pleased to offer you, the said position with “Zeetech Management And Marketing”. (the ‘Company’)
on the following terms and conditions :

1. Commencement Of Employment
Your joining will be effective, as on ________________________ and its home-based job.
Note : You can't fill a date by yourself. After submission of this offer letter, The HR Department will decide on which date you will be joining.

2. Job Title
Your activity title will be Data Entry Cum Correction Executive. For any assistance/support you may raise a
ticket through support (www.zeetechmanagement.net/support). if you contact other than the option given as
per mentioned above by the company and your problem is not resolved, then the company is not accountable
for that. Please contact only via support (www.zeetechmanagement.net/support).

3. Salary/Payment
Salary: Your annual total employment cost to the company (CTC) would be Rs. ______________________________/-
(____________________________________________________________) the details of which is been given in the Annexure below.
[As per your self commitment - ( ___________ Forms / ___________ Days) X Rs. ___________ / Form = Rs. ___________ X 12 Month = Rs. ___________]
The said payment will be applicable subject to the achievement of your self committed target. Kindly go
through the details (in your login panel) as mentioned in Schedule I & Schedule II. If you do not agree with
Schedule I & Schedule II, please do not sign the offer letter.

4. Reporting
Our enlisted head office at 1st Floor, A-83, Pocket D, Okhla Phase II, Okhla Industrial Area, New Delhi-110020, Delhi,
India But It's a Jharkhand based organization and enrolled office at Second Floor, Above Calcutta Furniture,
Near Hotel Crown Plaza, Main Road Hinoo, Doranda, Ranchi - 834002, Jharkhand, India. You have to report
work online through panel on a daily basis. Organization has rights to end your administration or serve a
notification to visit at office address in Delhi/Jharkhand if required.

5. Probation Period/Confirmation
You will be on a probation period for the three months. In light of your presentation, your administrations will
be update with the organization in composed from that point.

6. Leave/Holidays/Late Arrival
It's a locally situated activity of part time(04-06 hours) or full time (08-10 hours) with self time choice. You are
not qualified for go on leave after your taken undertaking start. If any conditions like (exam, marriage - demise,
laptop / computer issue, power issue, find another job or some other issues) we won't answerable. In some
emergency situation, the facility can be given after investigation. If you ask for leave after completing the given
work, then you will be given a holiday and you can re-join according to your convenience. Read the Schedule I
and Schedule II carefully for specific information in this regard.

7. Company Property
You will always maintain the assets of the company in good condition, which you have been entrusted for
official use during your employment and must return all such assets to the company before it is relieved of its
charge. In case of failure, the related amount will be taken from you or your authorized guardian/witness.
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8. Confidential Information
During your employment with the company you will devote your time, attention and skills to the best of your
abilities for your business. You will not engage or associate yourself directly or indirectly without informing the
company. Before doing any company / course or any other job together, the company has to be informed.
8.2 You must always maintain the highest level of confidentiality and keep confidential the records, documents
and other information related to the business of the company, which will be given to you for use during the
work. The information related to work and training, which is given to you, is not available to the public. If you
share these documents of the company or the information related to them by any means, then your service will
be stopped with immediate effect without any notice. And the security amount deposited will be seized.

9. Cessation / Termination
The company reserves the right to, in the future if at any time in our opinion; Which is final in this case, such as
negligence in work, violation of basic rules, non-completion of work, indiscipline, disorderly behaviour,
absence from duty without permission or any other conduct considered harmful to us. In the event of breach of
one or more of the terms of this letter, your services can be terminated without notice and the damages will be
recovered from your security amount (if paid). In case of experience as well as as skilled fresher will not be
claim any losses if default. There earned amount will be hold and service will be terminate .

10. Documents
This appointment letter is being issued based on the information and details submitted by you in your
application (including bio-data) at the time of your interview and subsequent deliberations. If in future it is
found that you have given a false statement or have hidden any important information or have submitted the
throat documents as a result of which this appointment is being given to you, then the management can also
take legal action against you in such a situation. The company can ask for verification of your documents at any
time. Also the company can invite your registered guardian to the office premises at any time. Any incorrect
signature will not be accepted. Parents will be invited on need basis. Any excuse / fact will not be accepted in
relation to the defaulter.

11. Governing Law/Jurisdiction
Your employment with the company is subject to Indian laws. All disputes will be subject to the jurisdiction of
Ranchi, Jharkhand, India. In case of any dispute, the legal department of the companies or according to the
contract shall be Ranchi according to the jurisdiction of the court.

12. Surveillance
You will be under real-time monitoring through online software. You are advised not to adopt an immoral
attitude. You are responsible for securing all the confidentiality of our technical system which will be shared
with you.

13. Security / Caution Money / Refund
13.1 The per capita price of the service under which you are going to do this job of our company comes directly
and indirectly to the company, Fifteen Thousand Rupees (Rs. 15,000). For example - digital marketing course
amount, administration charges, maintenance charges, server charges, recruitment/training charges, and other
miscellaneous charges etc. Which is not being taken from you. All these expenses are borne by the company
itself. And all these expenses and the company's profit comes out of completing the work you have taken.

13.2 As mentioned above, the company gets its profit only from its work. Therefore, the company reserves the
right to provide jobs to such applicants who are capable of doing more work than others. And for this reason
you were given a job from home, which is completely free of coast. You will also be given a course related to it.
This course will be given free only to those applicants who are either experienced or if they are fresher, they
must be better than others.
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Security / Caution Money / Refund
13.3 Applicants who are fresher and have less talent than others. we have designed a premium package. You
may proceed only by paying the premium charges given in the website and working panel. These charges are
being taken as caution money which is fully refundable after 90 days. Keep in mind that the company is not
demanding any kind of money. If we do not put this premium option on the panel, then the number of such
people in the company will increase, who are not competent and want employment also. Because there is no
shortage of unemployed in our country. And we are a digital marketing company not a placement agency. And
our job is not to provide jobs to people. By taking the unskilled people in the company, our website will be slow,
unnecessary manpower will also have to be increased and most importantly, the working people of the
competent class will be hamper, which is directly loss to the company. And this loss company has to manage
from its profit itself.

13.4 If you pay any amount for your joining (instead of caution money or rather than caution money) to
someone or any other office, we are not liable / responsible for it. Apart from this, it is also clarified to you that
you have to pay your security fee online through the payment gateway on the company's website
(www.zeetechmanagement.com). Job-related advertisement is available on many private and government
websites on the internet. It is being told in clear words that no amount is being taken in the name of any private
/ government website or portal. This amount is being taken as caution money through unskilled manpower
who want to join which is completely refundable. Do not pay the amount elsewhere; Be aware of duplicate bills.
In case of any confusion/assistance, raise a ticket through support (www.zeetechmanagement.net/support).

13.5 You can check the demo project before the agreement. If you want to cancel the job offered within 72
hours for any reason; And if any payment received / advance payment will be fully refundable. If you want
to make any changes ; within 72 hours, it is also possible. Changes cannot be made after 72 hours but can
be cancelled (before project release). In this case the company will be pay only fifty percent amount on
behalf of received caution money(if paid). The amount will be settle in month end and pay on the 12th of
next month(It’s our expenses date). Raise a ticket through support (www.zeetechmanagement.net/support).
After the agreement is processed (after project release), there will be no refund of the caution money
amount (if paid).

14. Right To Reserved
The company has reserved the rights in the event the terms of this agreement shall be affected by the policies
and future legislation of the company, this Agreement shall be amended or modified accordingly upon new
projects and market scenarios. In case of done the company may take legal charges. offer is engaging on
contractual basis and employee will not claim any regular employment on any grounds whatsoever. On the
basis of their performance and regular working behaviour employment will continue or discontinue further.

15. Acceptance Of Our Offer
We welcome you and look forward to working with you. To confirm this contract of employment, return us the
documents by signing.
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